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Senior Accountant 
 
WHO WE ARE 
The Les Turner ALS Foundation is one of the longest-serving ALS groups in the country. For 
over 40 years, we have taken an individualized approach to ensure each person living with the 
disease receives the best quality of care and access to the most promising therapies. We treat 
each person like family, supporting them every step of the way, and provide their loved ones 
with answers and encouragement. Our Les Turner ALS Center at Northwestern Medicine is led 
by the most well- respected and successful clinicians and researchers in the field, advancing 
vital care and research in pursuit of life-enhancing treatments and a cure. 
 
Our mission is to provide the most comprehensive care and support to people living with 
ALS and their families in Chicagoland so they can confidently navigate the disease, and 
advance scientific research for the prevention, treatment and cure of ALS. 
 
Our vision is a world free of ALS. 
 
POSITION DESCRIPTION 
We seek a highly motivated professional with a passion for making a difference to join our team 
as Senior Accountant reporting to the CEO. This is a part time, 3 day a week position. 
 
In this pivotal role, you will have responsibility and oversight of all the Foundation’s financial 
reporting and accounting and database systems.  
 
As part of the administrative staff, you will partner with all areas of our mission, our Support 
Services team and board. You will serve as an ambassador for the Foundation and exemplify 
our core values and advance our vision in all aspects of your work.  
 
This position is based at our office in Skokie, Illinois. Our team currently consists of 15 
permanent employees.  
 
DUTIES AND RESPONSIBILITIES   
 
Accounting 
 
Financial Reporting:  

• Responsible for monthly and annual financial reporting using Blackbaud Financial Edge.  
• Responsible for all preparations for the annual audit with independent auditors, aid in 

review of audited financials and Form 990. 
 
Payroll Management: 

• Accurately prepare and approve semi-monthly payroll submissions with third party 
payroll service. 
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• Input data for employee benefits tied to payroll, specifically disability insurance and 
retirement plan 

• Responsible for annual audits and requests regarding workers’ compensation and 
retirement plans and state unemployment.  

• Maintain the Foundation’s FSA and COBRA programs and process requests. 
 

Monthly accounting functions:  
• Maintaining up to date cash records including recording of transfers and verifying ACH 

and check disbursements. 
• Prepare wire transfer requests for approval 
• Post entered donations and accounts payable to general ledger and review for accuracy. 
• Make monthly journal entries as necessary. 
• Perform monthly reconciliation of accounts receivable from online giving. 
• Perform monthly reconciliation of all bank accounts. 
• Pull data from various sites to document ACH donations received. 
• Maintain restricted funds sub accounts. 

 
Miscellaneous accounting functions: 
• Maintain charitable games operator’s license and file annual charitable games tax return. 
• Monitor stock trading account for activity. 
• Oversee Charity Navigator modeling and submissions 

 
Accounting and Database Systems  
 

• Coordinate with Office Manager in working with CRM vendor (Blackbaud). Negotiate and 
oversee annual contract and find efficiencies in usage of CRM. 

• Assist staff to build capacity in CRM related to program evaluation, data collection and 
data use for strategy development and decision-making. 

• Work with Database Assistant and CRM vendor to ensure regular database hygiene is 
maintained.  

 
Office/ Miscellaneous Support Duties 
 
As needed, assist with greeting guests, taking donations, routing callers to appropriate staff, and 
handling incoming and outgoing mail. 
 
Other Responsibilities 

• Manage relationships with external consultants and vendors  
• Attend Foundation special events and other functions as needed 

 
QUALIFICATIONS 

• Be comfortable interacting with families from diverse disability, cultural and economic 
backgrounds, who are affected by ALS 

• Bachelor’s degree in accounting or finance preferred 
• 5 years of accounting and/or database management experience; non-profit experience 

preferred  
• Expertise in accounting and CRM systems. Knowledge of Blackbaud products a plus, 

particularly Financial Edge and Raiser’s Edge NXT 
• Be innovative and disciplined with strong analytical skills and excellent attention to detail 
• Be a tenacious problem solver and strong team player 

http://www.lesturnerals.org/


August 2020 

 
Les Turner ALS Foundation ● 5550 W. Touhy Avenue, Suite 302 ● Skokie, Illinois 60077 ● 847-679-3311 

www.lesturnerals.org 
 

3 

• Must possess experience and ability to interact professionally with donors, visitors, 
vendors and internal staff 

• Flexibility to attend evening and/or weekend meetings and/or events  

WHAT WE OFFER 
We offer an opportunity to support a meaningful mission and a warm, friendly office environment 
full of highly motivated and inspiring teammates. Salary for this role is competitive and 
commensurate with your skills and experience.  

TO APPLY 
Please submit cover letter and resume to dmarron@lesturnerals.org writing “Senior Accountant” 
in the subject line. Applications will be accepted until the position is filled.  

The Senior Accountant is a part-time (24 hours per week), hourly, exempt position.  
 
The Les Turner ALS Foundation is an equal opportunity employer. We firmly believe that the 
application of the concept of equal opportunity means a better work force and better business 
for all. Therefore, we will not discriminate and will take affirmative action measures to ensure 
against discrimination in employment, recruitment, advertisements for employment, 
compensation, termination, upgrading, promotions, and other conditions of employment against 
any employee or job applicant on the basis of race, color, gender, religion (creed), national 
origin (ancestry), age, marital status, disability, military status, sexual orientation or gender 
expression.  
 
The Foundation complies with the Fair Labor Standards Act, the Americans with Disabilities Act 
and the Small Business Administration Equal Employment Opportunity regulations. 
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